2023/ 2024 REVISED PERFORMANCE
AGREEMENT

ENTERED INTO BY AND BETWEEN:

THEMBISILE HANI LOCAL MUNICIPALITY herein represented by
DUMISANI JAPHTA DUNCAN MAHLANGU in his official capacity
as the Municipal Manager )
(Hereinafter referred to as “the Employer and/or Supervisor”)

And

MADUMETJA STEPHEN TSEBE an Employee of Thembisile Hani
Local Municipality employed as Manager Planning and Economic
Development
(Hereinafter referred to as “the Employee”).



WHEREBY IT IS AGREED AS FOLLOWS:

1.

INTRODUCTION

1.1

1.2

1.3

1.4

The Employer has entered into a contract of employment with the Employee in terms
of Section 57(1) (a) of the Local Government: Municipal Systems Act 32 of 2000 (“the
Systems Act”). The Employer and the Employee are hereinafter referred to as “the
Parties”.

Section 57(2) (a) (i) of the Systems Act, read with the Contract of Employment
concluded between the parties, requires the parties to conclude an annual
performance agreement within one (1) month after the beginning of each financial year
of the municipality.

The parties wish to ensure that they are clear about the goals to be achieved, and
secure the commitment of the Employee to a set of outcomes that will secure local

government policy goals.

The parties wish to ensure that there is compliance with Sections 57(4A), 57(4B) and
57(5) of the Systems Act.

PURPOSE OF THIS AGREEMENT

The purpose of this Agreement is to -

2.1

2.2

2.3

2.4

2.5

2.6

2.7

comply with the provisions of Section 57(1) (b),(4A),(4B) and (5) of the Act as well as
the employment contract entered into between the parties;

specify objectives and targets defined and agreed with the employee and to
communicate to the employer's expectations of the employee-'s performance and

accountabilities in alignment with the Integrated Development Plan, Service Delivery
and Budget Implementation Plan (SDBIP) and the Budget of the municipality;

specify accountabilities as set out in a performance plan, which forms an annexure to
this performance agreement;

monitor and measure performance against set targeted outputs;

use the performance agreement as the basis for assessing whether the employee has
met the performance expectations applicable to his or her job;

in the event of outstanding performance, to appropriately reward the employee; and

give effect to the employer's commitment to a performance-orientated relationship with
its employee in attaining equitable and improved service delivery.

COMMENCEMENT AND DURATION

3.1 This Agreement will commence on the 01%t July 2023 and will remain in force until 30t

April 2024 thereafter a new Performance Agreement, Performance Plan and Personal
Development Plan shall be concluded between the parties for the next financial year
or any portion thereof.

3.2 The parties will review the provisions of this Agreement during June each year. The parties

will conclude a new Performance Agreement and Performance Plan that replaces this
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Agreement at least once a year by not later than the beginning of each successive

financial year.
3.3 This Agreement will terminate on the termination of the Employee's contract of

employment for any reason.

3.4 The content of this Agreement may be revised at any time during the above-mentioned
period to determine the applicability of the matters agreed upon.

3.5 If at any time during the validity of this Agreement the work environment alters (whether as
a result of government or council decisions or otherwise) to the extent that the contents
of this Agreement are no longer appropriate, the contents shall immediately be revised.

PERFORMANCE OBJECTIVES
4.1 The Performance Plan (Annexure “A”) hereto sets out-

41.1 The performance objectives and targets that must be met by the Employee,
and

4.1.2 The time frames within which those performance objectives and targets must
be met.

4.2 The performance objectives and targets reflected in Annexure A are set by the Employer
in consultation with the Employee and based on the Integrated Development Plan,
Service Delivery and Budget Implementation Plan (SDBIP) and the Budget of the
Employer, and shall include key objectives; key performance indicators; target dates

and weightings.
421 The key objectives describe the main tasks that need to be done.

422 The key performance indicators provide the details of the evidence that must
be provided to show that a key objective has been achieved.

4.2.3 The target dates describe the timeframe in which the work must be achieved.

4.2.4 The weightings show the relative importance of the key objectives to each
other.

4.3 The Employee’s performance will, in addition, be measured in terms of contributions to the
goals and strategies set out in the Employer’s Integrated Development Plan.

PERFORMANCE MANAGEMENT SYSTEM

5.1 The Employee agrees to participate in the performance management system that the
Employer adopts or introduces for the Employer, management and municipal staff of
the Employer.

5.2 The Employee accepts that the purpose of the performance management system will be
to provide a comprehensive system with specific performance standards to assist the
Employer, management and municipal staff to perform to the standards required.

5.3 The Employer will consult the Employee about the specific performance standards that will
be included in the performance management system as applicable to the Employee.

5.4 The Employee undertakes to actively focus towards the promotion and implementation
of the KPAs (including special projects relevant to the employee’s responsibilities)
within the local government framework.



5.5

5.6

5.7

5.8

The criteria upon which the performance of the Employee shall be assessed shall
consist of two components, both of which shall be contained in the Performance
Agreement.

5.5.1 The Employee must be assessed against both components, with a weighting
of 80:20 allocated to the Key Performance Areas (KPAs) and the Competency
Requirements (CCRs) respectively.

5.5.2 Each area of assessment will be weighted and will contribute a specific part to
the total score. '

5.5.3 KPAs covering the main areas of work will account for 80% and CCRs will
account for 20% of the final assessment.

55.4 The total score must be determined using the rating calculator.

The Employee’s assessment will be based on his / her performance in terms of the
outputs / outcomes (performance indicators) identified as per attached Performance
Plan (Annexure A), which are linked to the KPA'’s, and will constitute 80% of the overall
assessment result as per the weightings agreed to between the Employer and
Employee:

KPA Key performance areas (KPA'S) Weighting
1. Municipal Institutional Development and Transformation 3

2. Good Governance and Public Participation 28

3. Local Economic Development (LED) 38

4, Municipal Financial Viability and Management 3

LH Basic Service Delivery 3

6. Spatial Rationale and Development 25
TOTAL 100%

In the case of managers directly accountable to the municipal manager, key
performance areas related to the functional area of the relevant manager, must be
subject to negotiation between the municipal manager and the relevant manager.

The CCRs will make up the other 20% of the Employee’s assessment score. CCRs
that are deemed to be most critical for the Employee’s specific job should be selected
(V) from the list below as agreed to between the Employer and Employee and must be
considered with due regard to the proficiency level agreed to.



2 > AW

=

solouajadwo) 8109

sdiysuoneyal

aoueuwsanob saneladooo asueyua pue saldljod Jueasjal

O uonesijenidasuod ay) 1934 0} 9|ge ‘Jayun ‘suonebiqo
pue seopjoeid soueulaAob jo Buipuelsiapun ybnoloy)

e Ajdde pue sjuswalinbal aoueldwo? pue ysu Buibeuew

8oueUlan0S) aaljeladao)
wawabeuew asueldwo) pue xsiy

ol ul wsijeuolssajoid Aldde pue 108up ‘sjowold 0} 8iqy uonejnuuog Adljod e diysiapea 92UBUISAOCD)
Ayunwwod sy
0} S90IAI9S AJjenb pue [euoissajold JaAlsp pue SaAleniul uolienjea3 pue Buuojuop joedw| abueyd e
Mmau jusws|dw pue aAuUp A||NJSSS20NS 0} JSPIO Ul S|9AS| JuswaAoidwi pue ubjsaq ssad0ld  ®
ya |le UO uoljBWIOSUBL) [BUOHNYISUI S)EIHUI PUB JoalIP O} 3|qyY AbBajeng pue uoisip abuey) e diyssepean abueyn
Jauuew [eoiyje ue uj pabeuesw aie suoloesuBl)
[EIOUBUY || JBY) INSUS O} Jayund "saonoeld jeloueul
pasiubooal yim aoueploode Ul sassaoold Juswainoosd Buuiopuopy pue Buniodsy |ejoueul] e
JaISIUIWPE pue Juswabeuew SI [eI0UBUY S)NY)SUI ‘MOj) KisaleQ pue ABojelis eloueuly e
ol yseo |0Jju0d ‘sjebpng sbeuew pue ueld ‘9dwod o} 8|qy uoinoax3 pue Buiuue|d }Jobpng e wawabeuepy [el1oueuly
uoljenjea
pue Bulojuopy yoaloid pue swwelsbold e
"S9AI03Iq0 195 UO AIBAIBP 0} JBPIO Ul SBIIAIDE Juswabeue Aianllsg doIAIBg e
ooads ajenjeas pue Jojuouwl ‘ebeuew ‘ueld (ABojopoylow uonejuswalduy uswabeuepy
6 Juawebeuew josfoid pue awwelboid puejsiapun 0} 9|y pue Bujuuejd 199loid pue swweibold e 1olold pue awwelboid
juswabeueyy andsip pue uonenobsN e
S9AI}03[QO |BUOIINIISUl SASIYDE 0) JOpJo Ul Juswabeuepy suojeey sskojldwy e
sdiysuonejas ainunu pue ping pue juaje} asiundo ‘Ausioap Juswabeuep AusiaAlg e
6 10adsad ‘a|doad sbeinoous pue andsu) ‘abeuew ApA1osy3 weuwdojaaag pue Bujuue|d jeyde) uewny e wswabeueyy ajdoad
ssaualemy |euonesiueblo e
ajepueL wswabeuely pue Buluue|d dibajeng e
jeuonnyysul o16ajens ayj uo Aiaalsp 0} siayjo Aojdep pue swabeue souBIONSd [BUOANISU] o diysiapea]
0l aandsul pue ‘uoiNIISUl 8Yj JO} UOISIA B J0a1Ip pue aplaoid @ouanpu| pue joedw| e pue uonoaaq absiens

salouajadwos Buipea

(%001 12303)
% Bunybrom

uoniuyaq Asuajadwior)

sjuauodwon

satouajadwon




slapjoysye)s
asuanjjul pue spensiad ‘AaAuod AjpAljosye 0) Jeaplo Ul
aousIpne ayj Jo) sjeudoidde Jsuuew asidU0D pue Pasnooy

SJUSWNO0OP Ualjum palnjonlis

-|[dM pue 8sI0U0d ‘pasndoy ‘1es|d Jo AsAleQg
uoneydepe uopelUNWWOYD

s191|aq pue ‘sepnype ‘saaloadsiad

8sJ9AIp Jo uoneloaidde pue Buipuelsispun

—

2 ‘Jea[d B Ul seapl pue abpamouy ‘uoilewloul aieys 0} 9|qy seapl Buissaidxy o uoljEDIUNWWOD
AoualIolys pue sSauaAlloayd .
jeuonnyisul @oueyua o3 abpajmouy|
abpa-6uiing Jo uolsiAcad pue yoieasay e
JUSWUIBA0B S2.INJoNJ)S pUe SwsjueyosaLW
|e00] JO aseq abpa|mouy SAI193]|02 Y} 8oUBYUD 0} JBPIO Buneys uoyewuojul jo JuswdoPasg e
ul ‘elpall pue sassao0id snouea ybnouy) uoleuwloul pue uoijenieas ejeq e Juswabeuepy uoljew.Io|
. abpamouy jo Buueys pue uonesauab ay) sjowold 0] 8|qy ABojouyos) pue swajsAs uojewsojul Buisiin e pue abpajmouyy
sassao0.d jeusaiul
aoueyue 0} sanjunyoddo jo uonesynuap] e
sioployaye)s o} suonn|os
aAljeAouUl puE sajlunyoddo Jo uonedluNWWo) e
sJap|oyaye)s Jo uoe)NsuoD e
sanoafqo oibdjens Aay aasiyoe sws|qo.d xe|dwod umop buiyeaig e
0] Japlo ul sessao04d jeuonnyiisul dAoidwi 0} saleAOUUI sisfjeue
ale Jey) suonnjos paseq-joe) Juswsajdu pue ysi|qeiss o} wajgoud 0} ssauUYBNOIOL} pUE SSBUBADSIGD @
6 spuaJ) pue sabusjjeyo ‘uonewIoul BsAeuE A||EaNLD 0] B|qY sonbiuyos) Bunjos we|qold uoieAouu| pue sisAjeuy
ssasboud Buuoyuows pue Buunsesyy e
s|eob pue sue|d syse) jo Bulnpaysg e
ywsu | sued pue s|jeob wusl-buol pue poys BuiAyyuep| e
abeuew 0y suejd AouaBuuod JusIols plINg pue AIsAllep SYSE)}
201A18S JO AJljenb ay) ainsuo 0} A|oAIl0sYe S80IN0sal jo souepodw pue Aousbun sy} Buisiuboosy e
/ pue uoneuuoyul asiueblo pue aspuond ‘ueld o} s|qy $80Jn0SaJ pue uonewloyl Buisiuebiy e BuisiuebiQ pue bBuluue|d
Ll
aoualadwod |elow s}oojial Jey) Jnoireyaq Bujuoseas yum sUOllen)is [BJOW JO uoNEDYRUSP|  »
Aejdsip Apualsisuoo pue Ajubaul pue Ayssuoy ssjowoud suone|nbal pue ssjnJ jeuolnisu] e
. 1eyy Bujuoseal Ajdde ‘siabBu) jesow Ayjuspi 0} 91qy Aubayu| e aousjadwos |eIop

(%001 12303)
% Bunyblap

uoniuyaq Asuajedwor)

sjuauodwon

sajouajadwor)




3= {2 D \sz

%001

oL

solouajadwos 2109

saAjoalqo payusap! jsuiebe Ajjenb pue sjnsal

ainseaw pue Jojuow AjsAloe 0} 4aylng "spiepue)s
Ayenb 192w 0} Jayjo abeinosus pue suolejoadxs

paaoxa 0) BuiALlS AjJUS)SISUOD B|Iym SaAN0a[qo pue S) NSl
Buinsiyoe uo snooy ‘spiepuels Aljenb ybiy uiejuiew oy a|qy

s)InsaJ Jo Ajuenb pue Ayjenb Bulouejeg
sy40m Jo Alljenb pue ssaiboid Bulojiuopy
ndino Ayjenb ybiy

s)se)] pue ‘sassaooud ‘spiepuels Allenp
s)INsaJ BUIABIYO. 0} JUSWHWWOD
suonoe Ajoild

snoo4 Aj[end pue synsay

(%001 18303)
% Bunybram

uonuyaqg Asuajedwon

sjusuodwon

saiouajadwo)




6. EVALUATING PERFORMANCE

6.1

6.2

6.3

6.4

6.5

The Performance Plan (Annexure A) to this Agreement sets out -

6.1.1 The standards and procedures for evaluating the Employee’s performance; and

6.1.2 The intervals for the evaluation of the Employee’s performance.

Despite the establishment of agreed intervals for evaluation, the Employer may in
addition review the Employee’s performance at any stage while the contract of
employment remains in force.

Personal growth and development needs identified during any performance review
discussion must be documented in a Personal Development Plan as well as the actions
agreed to and implementation must take place within set time frames.

The Employee’s performance will be measured in terms of contributions to the goals and
strategies set out in the Employer’s IDP.

The annual performance appraisal will involve:

6.5.1 Assessment of the achievement of results as outlined in the performance

plan:

(a)

(b)

(c)

Each KPA should be assessed according to the extent to which the
specified standards or performance indicators have been met and with due
regard to ad hoc tasks that had to be performed under the KPA.

An indicative rating on the five-point scale should be provided for each
KPA.

The applicable assessment rating calculator (refer to paragraph 6.5.3
below) must then be used to add the scores and calculate a final KPA
score.

6.5.2 Assessment of the CCRs

(@)

(b)

(c)

(d)

Each CCR should be assessed according to the extent to which the
specified standards have been met.

An indicative rating on the five-point scale should be provided for each
CCR.

This rating should be multiplied by the weighting given to each CCR during
the contracting process, to provide a score.

The applicable assessment rating calculator (refer to paragraph 6.5.1)
must then be used to add the scores and calculate a final CCR score.

6.5.3 Overall rating

6.6

An overall rating is calculated by using the applicable assessment-rating
calculator. Such overall rating represents the outcome of the performance
appraisal.

The assessment of the performance of the Employee will be based on the following

rating scale for KPA's and CCRs

bﬁﬁq Md\’r e €3



Level

Terminology

Description

Rating

1]2]3]4]5

Outstanding
performance

Performance far exceeds the standard
expected of an employee at this level. The
appraisal indicates that the Employee has
achieved above fully effective results against
all performance criteria and indicators as
specified in the PA and Performance plan and
maintained this in all areas of responsibility
throughout the year.

Performance
significantly
above
expectations

Performance is significantly higher than the
standard expected in the job. The appraisal
indicates that the Employee has achieved
above fully effective results against more than
half of the performance criteria and indicators
and fully achieved all others throughout the
year.

Fully effective

Performance fully meets the standards
expected in all areas of the job. The appraisal
indicates that the Employee has fully achieved
effective results against all significant
performance criteria and indicators as
specified in the PA and Performance Plan.

Not fully effective

Performance is below the standard required
for the job in key areas. Performance meets
some of the standards expected for the job.
The review/assessment indicates that the
employee has achieved below fully effective
results against more than half the key
performance criteria and indicators as
specified in the PA and Performance Plan.

6.7

Unacceptable
performance

Performance does not meet the standard
expected for the job. The review/assessment
indicates that the employee has achieved
below fully effective results against almost all
of the performance criteria and indicators as
specified in the PA and Performance Plan. The
employee has failed to demonstrate the
commitment or ability to bring performance up
to the level expected in the job despite
management efforts to encourage
| improvement.

For purposes of evaluating the annual performance of managers directly accountable to
the municipal managers, an evaluation panel constituted of the following persons must be

Chairperson of the performance audit committee or the audit committee in the
absence of a performance audit committee;
Member of the mayoral or executive committee or in respect of a plenary type
municipality, another member of council; and

established -

6.7.1 Municipal Manager;
6.7.2

6.7.3

6.7.4

Municipal manager from another municipality.
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6.8 The manager responsible for human resources of the municipality must provide secretariat
services to the evaluation panels referred to in sub-regulations (d) and (e)

7. SCHEDULE FOR PERFORMANCE REVIEWS

7.1 The performance of each Employee in relation to his / her performance agreement shall
be reviewed on the following dates with the understanding that reviews in the first and third
quarter may be verbal if performance is satisfactory:

First quarter : July — September: not later than 23 October 2023
Second quarter : October — December not later than 22 January 2024
Third quarter : January — March not later than 23 April 2024
Fourth quarter : April — June not later than 23 July 2024

7.2 The Employer shall keep a record of the mid-year review and annual assessment meetings.

7.3 Performance feedback shall be based on the Employer’s assessment of the Employee’s
performance.

7.4 The Employer will be entitled to review and make reasonable changes to the provisions of
Annexure “A” from time to time for operational reasons. The Employee will be fully
consulted before any such change is made.

7.5 The Employer may amend the provisions of Annexure A whenever the performance
management system is adopted, implemented and / or amended as the case may be. In
that case the Employee will be fully consulted before any such change is made.

8. DEVELOPMENTAL REQUIREMENTS

The Personal Development Plan (PDP) for addressing developmental gaps is attached as
Annexure B. ’

9. OBLIGATIONS OF THE EMPLOYER

9.1 The Employer shall —

9.1.1 Create an enabling environment to facilitate effective performance by the
employee;

9.1.2 Provide access to skills development and capacity building opportunities;

9.1.3 Work collaboratively with the Employee to solve problems and generate
solutions to common problems that may impact on the performance of the
Employee;

9.1.4 on the request of the Employee delegate such powers reasonably required by
the Employee to enable him / her to meet the performance objectives and
targets established in terms of this Agreement; and

9.1.5 make available to the Employee such resources as the Employee may

reasonably require from time to time to assist him / her to meet the
performance objectives and targets established in terms of this Agreement.

01
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10. CONSULTATION

10.1  The Employer agrees to consult the Employee timeously where the exercising of the
powers will have amongst others —

10.1.1 A direct effect on the performance of any of the Employee’s functions;

10.1.2 Commit the Employee to implement or to give effect to a decision made by the
Employer; and

10.1.3 A substantial financial effect on the Employer.

10.2  The Employer agrees to inform the Employee of the outcome of any decisions taken
pursuant to the exercise of powers contemplated in 10.1 as soon as is practicable to
enable the Employee to take any necessary action without delay.

11. MANAGEMENT OF EVALUATION OUTCOMES

11.1  The evaluation of the Employee’s performance will form the basis for rewarding
outstanding performance or correcting unacceptable performance.

11.2 A performance bonus of between 5% to 14% of the total remuneration package may
be paid to the Employee in recognition of outstanding performance to be constituted

as follows:

11.2.1 A score of 130% to 149% is awarded a performance bonus ranging from
5% to 9%; and

11.2.2 A score of 150% and above is awarded a performance bonus ranging from
10% to 14%.

11.2.3 A score of 129 and below is not awarded a performance bonus.

11.3  in the case of unacceptable performance, the Employer shall —

11.3.1 Provide systematic remedial or developmental support to assist the Employee
to improve his or her performance; and

11.3.2 After appropriate performance counselling and having provided the necessary
guidance and/ or support as well as reasonable time for improvement in
performance, the Employer may consider steps to terminate the contract of
employment of the Employee on grounds of unfitness or incapacity to carry out
his or her duties.

12. DISPUTE RESOLUTION

12.1  Any disputes about the nature of the Employee's performance agreement, whether it
relates to key responsibilities, priorities, methods of assessment and/ or any other
matter provided for, shall be mediated by —

12.1.1 In the case of the municipal manager, the MEC for local government in the
province within thirty (30) days of receipt of a formal dispute from the
Employee; or

12.1.2 any other person appointed by the MEC

12.1.3 In the case of managers directly accountable to the municipal manager, a
member of the municipal council, provided that such member was not part of
the evaluation panel provided for in sub-regulation 27(4) (e) of the Municipal
Performance Regulations, 2006, within thirty (30) days of receipt of a formal

11 %
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dispute from the employee; whose decision shall be final and binding on both
parties.

12.2  In the event that the mediation process contemplated above fails, clause 20 of the
Contract of Employment shall apply.

13. GENERAL

13.1  The contents of this agreement and the outcome of any review conducted in terms of
Annexure A may be made available to the public by the Employer.

13.2  Nothing in this agreement diminishes the obligations, duties or accountabilities of the
Employee in terms of his/ her contract of employment, or the effects of existing or new
regulations, circulars, policies, directives or other instruments.

13.3  The performance assessment results of the municipal manager must be submitted to
the MEC responsible for local government in the relevant province as well as the

national minister responsible for local government, within fourteen (14) days after the
conclusion of the assessment.

Thus done and signed at KWAGGAFONTEIN on this the 2./, day of.. JYIXFH Qo2y

()
qui? Niad

EMPLOYEE

AS WITN

—— MUNICIPAL MANAGER
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